The following stages are involved in issue of CGHS pensioner card:-
On the 1% visit the pensioner is requested to fill up the application form and enclose the
following documents for scrutiny

1. Copy of pension paper order,

2. Surrender certificate of in service CGHS card,

3. Proof of residential address,

4. Copy of last pay certificate.
If the pension paper is found in order and eligible for CGHS facilities, he is issued card
formats (two index card and one CGHS card form) to be filled up and the amount payable by
him by bank draft as per the PPO.

He is requested to enclose the following documents with the application from and card
format:-

1. Attested copy of PPO and last pay certificate
2. Group photo i triplicate whose names are to be enclosed in CGHS card including

dependent children. '
3. Requisite bank draft payable to the Pay & Account Officer, CGHS, New Delhi

4. Surrender certificate of in service CGHS card,

5. Photocopy of residential proof. G ;
Normally these documents and bank drafts are submitted on the 2™ yisit of the pensioner.

The documents are processed, entered into the ledger and put up to the _Administrative
Officer for signature either on the same day or next working day, which are signed and sent
back to card section on the same day for issue. :

The beneficiary can collect the card on the 3™ day of depositing the documents.







